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Bulk Withholding Quarterly/Annual File Layout Instrctions

File Layout

Describe the fielkds in your file using this section. Use the nembsers on the keft side to reorder the figld (you can use
any numbers you want - the fields will be automaticalhy renumbersed when you hit the refresh button). When wsing a
fived-length file, specify the length of each field in youwr file. For numbers, if there is an implied decimal, specify
how many decimal places are implied. You may remove any non-mandatony fields that are not in your file by
checking the oo in the night-hand coolunmmn.

Repeatable Fields Description

The repestsble fields area of the format sllows entry of data fields growped together into 3 repestable field segment
fior reporting Credit Information, The nember of credits is limited to the Certificates ascociated with a given permit
for the time penicd filing. Valid Certificates are reqguired for Filing Penicds after August 2012,

Certificate/Credits Layout

GO - |dentifier

Certificate - 12 digit certificate

Program Code - & digit code of credit program - inclede spaces if less than & digits
Credit Amount {10} - Whole dollar amowsnt with lesding zeros.

Example of 3 Credits (Comma delimited):
ICCA123458TERD1ZMIC OO0 100, CC123455TERI1Z50C OB, CC 123458 TERNGSTIC  Dxse0e0 306D

Example of 2 Credits [Fixed format - add 3 spaces as filler for total length of 32Z):
ICCAZ3458TERD1ZMIC 0000000100 CC1Z23458TESD 12500 OO0

Field Max Size Format Remowve
1 4 % Client Business eFile Mumbsr 8 Text Fisld Reguwired
T 4 % Client Parmit Numbsr iz Teact Fisld Reguired
= 4 4% Pernied End [MMDDSN Y] 10 Texct Fisld Reguined
" # % Fsturn Typs i Text Field Reguired
= 4 ¥ Withholding This Quarter : | Text Fisld Reguired
= # ¥ Le== Deposits 10 Text Fisld Reguired
T 4 & Les= Credits 10 Texct Fisld Reequired
= 4 # Bslance Dus 1] Texct Fisld Riequired
= 4 ¥ Fenalny id Mo Implied Decimal E| # of Places: 2 O
= 4% Interest 10 |No Implied Decimal  [¥] & of Fizces: 2 0
1 4 ¥ Total Amount Dus iz Mo Implied Decimal E £ of Flapes: 2 Reguired
= 4 # Payment Amount 11 |No Implied Decimal [=] = of Places: 2 o
1z 4 % Payment Date [MWDDYCCY ™) 10 Texct Fisld ]
1s # % Payment Method i Text Field Reguired
1= + % Bank Account Typs 1 Text Fisld 0
1m # % Bank Routing Mumbsr a9 Text Fisld n
17 4 ¥ Bank Account Numbser ir Text Fisld n

Repeating Fields
[The== ar= fizkis that may b= repeated mamy timmes at the =nd of =ach reoord)
s +# & Certificate/Credits e Text Fisld I

Filler Fields
If your file has fields that are ot mentioned in this data lsyouwt, you can add a filler field in its place. These fiekds
will b= ignored when your file is processed.

[ Add Filler Paosition: ©
Actions
Press the MAIM MENU button if youw do mot wish to send a file or define your file layout. Press the REFRESH
button to spphy all of the updates that you hawve mads to the current scresn; you will b2 presented with the lstest

wiew of your file layout. Press the BACK button to changes the type of file you are sending. Press the CONTINUE
button to specify the file you wish to send for processing.

MAIN MENU | REFRESH || | <eack [] cowminue




